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How to Book a Course Online

First Time User?

TheFA

LEARNING

Before you can apply online for any FA Learning activity, you will need to complete the online application form. This is
your chance to let us know who you are and what courses you may have already completed. It also gives you the chance
to create your own personal User ID and password that you can use to access the site whenever you want to apply for a

course.

How to Register

Go to:
www.TheFA.com/FALearning
and click onto Book a Course

Click Login on the black

— toolbar on the left hand side ———P

of the screen

Complete Online
Application Form

address, please make sure
this is valid as this is the

To apply for a course

Tip! If you have an email < you

Click onto New Student
Registration under where it
asks for login information

Click onto the Apply button
next to the suitable date for

main way we will Tip! Make sure that you tick the data T b
communicate with you protection box if you would like to receive FA ick Submit at the bottom
; it Learning News, our free monthly newsletter of the application. This will
during the application WS, / - !
process — full of coaching tips, latest news stories, —P| take you into the main
special offers and competitions! course catalogue

There are two types of courses that you can book onto on the site, open entry and those which require you to hold various
qualifications before you can attend. As you read through the course descriptions in the course catalogue, this will outline
if there are any specific entry requirements.

Choose a course in the course
catalogue and scroll to the bottom of the
page to see available dates

If the course has Prerequisites
—| You will need to click on the
apply button

v

If it is an Open Entry Course you will
have the option to enrol immediately

v

Read the Terms and conditions and

You will receive the following message:

— Your request for approval has been

received. FA Learning

will now check you pre-requisites and
then, if appropriate, approve you for
the learning activity

You will need to wait for the FA Learning
to check your application to ensure that
you have the appropriate prerequisites to
attend the course. You will be natified if
you are successful or not by email and if

press Accept

Choose which payment option you would
like to use, click on either cheque or

so, can then log back into the site to
enrol and pay

credit card

Cheque Option

A place will be reserved for you for 7 days dependant upon
us receiving a cheque from you within this time

P Credit Card Option

You will need to enter your name and address and
press continue. You will then need to enter your credit
card details and personal details into the relevant
fields. Press submit and you will receive an FA
Learning confirmation that you are now enrolled onto

¢ the course. You should also receive an email

v

If cheque not received your place
will be automatically cancelled

If cheque received you will

notification of this

receive an email notification
of enrolment onto the course

v

Enrolment Complete



http://www.thefa.com/FALearning
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