Microsoft Teams Joining Guide

Joining from a Laptop

1. Already have Microsoft Teams

a. You will receive an email with a meeting link. Click the link to join the
meeting.

Join Microsoft Teams Meeting

+44 20 3321 5218 United Kingdom\London (Toll)

Conference ID: 885 843 981#

Local numbers | Reset PIN | Learn more about

ams | Meeting options

Meeting link found by clicking ‘Join Microsoft Teams Meeting’

b. Select to join through the app.

@ Join conversatio X +

C @ tesmsmicrosoft.com/dl/launcher/launcherhtmiturl =921 %23%2M1%2fmeetup-join%2f13%3amesting NzAZNTEyNzANTIZCOOMzZITgyYmtZDY3NDVRYzK.. % 2 Bl O @

22 Apps The Fa WebEx Enter. @ ShareFile Logir Concur | Concy food
ves @ Open Microsoft Teams?

oo wa

Microsoft Teams

Experience the best of Teams meetings with the desktop app

Download the Windows app Join on the wek instead

Already have the Teams app? Launch it now|

Select ‘Open Microsoft Teams’
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¢. Turn on your camera and mic.

h or type a command

Choase your audio and video settings for

Meeting

Join now

i1 @ £33 PC Mic and Speakers

Other join opticns

i Audio off

Switch on mic and camera and
select ‘Join Now’

d. Your account will be sent to a waiting room. The host will permit you access
to the meeting.

2. Joining as a guest

a. You will receive an email with a meeting link. Click the link to join the
meeting.

Join Microsoft Teams Meeting

+44 20 3321 5218 United Kingdom, Loxdon (Toll)

Conference ID: 885 843 981#

Local numbers | Reset PIN | Learn more about Teams | Meeting options

Meeting link found by clicking ‘Join Microsoft Teams Meeting’
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b. Select to join through the Desktop.

& Join conversation x  + = o X
C (¥ @ teamsmicrosoftcom/dl/launcher/launcherhtmiZurl=%2f %23%2fI%2fmeetup-join%2f19%3amesting NzAZNTEyNZINTIZCOOMZZILTgyYmitZDY3NDVRYzk.. % 3 B O @
22 Apps Q) Thefa @ ShareFile Logir Concur | Concy food Hikes Other bookmarks

Open Microsoft Teams?

Microsoft Teams

Experience the best of Teams meetings with the desktop app

Download the Windows app Join on the web instead

Already have the Teams app? Launcl] it now

Select ‘Join on the Web instead’

c. Turn on your Camera and mic.

@@ Test Meeting (Meeting) | Micros: X = X
&« C () & teamsmicrosoft.com/ #/pre-join-calling/19:meeting_ NzA2NTEyNzctNTIjZCOOMzZILTgyYmiZDY3NDVhYzIkOTIm@thread.v2 -
i Apps Q) The Fa WebEx Enter. @ Sharefile Login Concur | Concur Sol.. & The FA: Football Rul. Football [l The official website.. Hikes

Microsoft Teams 4 Search or type a command

Choose your audio and video settings for

Test Meeting

Join now

2@ ) B Devices

Other join options

54) Audio off %, Phone audio [#] Add a room

9 A € ® @ ™

Switch on mic and camera and
select ‘Join Now’

d. Your account will be sent to a waiting room. The host will permit you access
to the meeting.
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3. Joining using Phone/Tablet
a. Download the App from the App Store.

Apple: https://apps.apple.com/us/app/microsoft-teams/id1113153706

Android: https://play.google.com/store/apps/details?id=com.microsoft.teams&hl=en IE

b. Go back into your emails and click the link to join the meeting.

Join Microsoft Teams Meeting

+44 20 3321 5218 United Kingdom, Longon (Toll)

Conference ID: 885 843 981#

Local numbers | Reset PIN ] Learn more about Teams

FOR
ALL

Meeting options

Meeting link found by clicking ‘Join Microsoft Teams Meeting’

c. You will automatically be brought back to the App to set up.

wi

Video Is off

Switch on mic and camera and
select ‘Join Now’
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https://apps.apple.com/us/app/microsoft-teams/id1113153706
https://play.google.com/store/apps/details?id=com.microsoft.teams&hl=en_IE

d. Your account will be sent to a waiting room. The host will permit you access
to the meeting.
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