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Step 1 – Click on the Club 

Secretary tab  
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Step 2 – Click on Player 

Registration tab 
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Step 3 – Filter by name so that the player 

appears in the list below 

Step 4 – Left click on the 

players name to go to the 

player information page 
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Step 5 – Click ‘edit details’ 
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Step 6 – Scroll the page to the 

bottom and enter email address 

Step 7 – Click ‘save changes’ 


